ARKANSAS STATE ORGANIZATION STANDING RULES
1.
Name




























2

2.
General Procedures
























2

3.
Membership


























2


General, Active, Reserve, Collegiate, Honorary 
















   2-4

4.
Finance




























4



Dues









4
Other Income





5




Fees, Payment of Dues & Fees



     4-5
ASO Funds






6



Financial Assessments, Financial Controls

5      Financial Accounting




6-8

5.
Organization
























__
  8-9
6.
Officers



























9-11
7.
Boards


























    11-12
8.
Committees

























    12


Committee Structure, General Procedure of all Committees, 


Duties of Members & Chair, Duties of Chair, Committee Reports, Committee Meetings 


  12-15


Society Business





15


Rules








 23


Communication and Publicity



15


Technology






    23-24







Expansion & Revitalization



  15-16


Society Mission & Purposes


24


Finance 








16


Awards 







   24-25


Leadership Development 



  16-17


Educational Excellence



         25


Membership, Recruitment & Retention
  17-18


Educational Legislation 



         26


Non-dues Revenue 




        18


Scholarship






   26-27


Nominations 





  19-20


Duties of Other Committees 


   27-28


Past Presidents Advisory Council

  20-21


Ad Hoc Committees





 28


Personnel 






  21-22




Records and Properties



  22-23
9.
Meetings

























    28-29
10

11.

12.
Publications
























    29-30
13.

14.

15.

16.

17.

18.

19.

20.
Kappa State Education Foundation








__








    
 __  30
The bylaws articles are identified by Roman numerals. The standing rules articles are identified by Arabic numerals. The articles of Arkansas State Organization Bylaws and Standing Rules tables of contents are numbered in harmony with the International Constitution and Standing Rules; thus some article numbers are vacant because there is no content. This is done deliberately to facilitate referencing the international and state governing documents.

ARKANSAS STATE ORGANIZATION STANDING RULES
The following Standing Rules have been compiled to clarify duties and responsibilities of various 

segments of the Arkansas State Organization. In case of an apparent conflict with the Constitution, 

International Standing Rules, or Arkansas State Organization Bylaws, the international documents and state bylaws shall govern.

1. NAME 
The Arkansas state organization may be known as Arkansas State Organization of the Delta Kappa Gamma Society International, ASO, ΔΚΓ or DKG. 
2. GENERAL PROCEDURES
2.01 
Business shall be transacted by three legislative bodies.

a. State Convention: All ASO members registered and in attendance at the 

biennial state convention are voting members of the general session. 

b. ASO Executive Board is comprised of the executive committee members, 

past state organization presidents, chapter presidents, and area leaders. 

c. ASO Executive Committee is comprised of elected ASO officers 

(president, first vice-​president, second vice-​president, and secretary) the Immediate 

past state organization president, treasurer, parliamentary advisor, and 

editor/webmaster liaison, webmaster, if a member, and the executive secretary.

2.02 
The president shall be included in communications by the state officers, related personnel, 



area leaders, and committee chairmen. 

2.03 
Members and chapters are encouraged to undertake projects and to collaborate with 





community and civic groups in the name of Delta Kappa Gamma. 

3. MEMBERSHIP
3.0
     Membership -​‐General

3.01 
A candidate elected for active, collegiate, or honorary membership at either the state or chapter level shall be inducted within a period of one (1) year from the time of election.

3.02 
ASO and its chapters may adapt the induction and installation ceremonies which are provided in Rituals and Ceremonies.
3.03 
An individual is not a member of the Society until she pays her dues. She is inducted only once.

3.04 
In the selection of members, educational work shall be interpreted to include one‐to-​one as 



well as group instruction.


3.05
A member may submit a recommendation for a candidate’s election to membership to any 



chapter.
3.1 
 Active Membership

3.11 
An active member who is no longer engaged in educational work shall retain her rights,

 privileges, and responsibilities as outlined in the Constitution.
3.12   An active member who lives in an area where no chapter exists may be connected to a chapter 
through technology.
3.13 
   An active member without a chapter may request non-​‐chapter state membership status.

3.2 
Reserve Membership
3.21 
Reserve membership status shall comply with international Constitution, III.B.2. and Arkansas State Organization Bylaws, III.B 2.
3.22  
A reserve member may participate in the activities of the Society except holding  office. 




(See International Standing Rules, 3.21)
3.3 
Collegiate Membership

3.31
Collegiate members shall be undergraduate or graduate students who meet the    following criteria:

a. Bachelor student collegiate members shall

(1) be enrolled in an institution offering coursework leading to a career in education; and have the intent to continue academically and professionally in the field of education, and

(2) be enrolled within the last two years of their undergraduate education degree.

b. Graduate/Masters/Doctoral student collegiate members shall have graduate/Masters/Doctoral standing in an institution offering coursework in the field of education and have the intent to continue academically and professionally in the field of education.

c. When a collegiate member starts her career as a paid educator, she will pay active member dues and become an active member. If a collegiate member does not pursue a career as an educator, her membership will expire upon graduation or withdrawal from the education degree program.

3.4 

 Honorary Membership

3.41
 In the selection of an honorary member




 
a. Service shall be of statewide significance in the case of a state honorary member.




b. Service shall be of local significance in the case of a chapter honorary membership.

3.42 
 Any member may submit a name for honorary membership at either the state or chapter level.
3.43 
 An honorary member may participate in all activities of the Society except that of holding    
 
elective office. 

3.44 
The honorary member may receive a membership pin at the time of her induction.

a. The state organization may present a membership pin to the state honorary member.


b. The chapter may present a membership pin to the chapter honorary member.
3.45
The lifetime fee of $ 49.50 shall be paid by the inducting unit of the Society at the time of induction. (See Arkansas State Organization Standing Rule 8.3 for ASO Membership Retention and Recruitment Committee duties in regard to honorary members.)
3.5 

Attendance



Members may attend meetings of other chapters, state organizations, and regions.
3.6 

Membership Records 

3.61 

Chapters shall maintain current records of all memberships.
3.62 

Chapter minutes shall include names and dates of all induction.

3.63 

Records of in and out transfers shall include dates and names of chapters.
3.64 

Reinstatement records shall include names, dates and previous chapter. 
3.65 

Chapter minutes shall include reason and date of all terminations.
3.66 

Records of members who are granted non-​chapter state member status shall be the 
responsibility of the ASO Membership Recruitment and Retention Committee, state 
organization treasurer, and the executive secretary.

4.0  FINANCE –GENERAL

4.1
 Dues

4.11 
International Dues



a.  International active dues shall be $40 and international reserve dues shall be $20 
(2008 International Convention). Collegiate members must pay $20 International dues (2018 International Convention).



b. The amount of international dues shall be set biennially by the international 






executive board and approved by the convention.


4.12
ASO Dues

a. Annual state dues shall be $15 for active members, $8 for reserve members, and $3 for   collegiate members. 

b.  Adjustments in state annual dues shall be recommended by the Finance Committee and

approved by a two-​‐thirds (2/3) vote of the members at the biennial state convention.
The membership shall be informed of a proposed state dues adjustment in the Arkansas State Organization News or on the ASO website at least 30 days prior to the state convention during which the vote shall be taken. 

4.2 
Fees

4.22 
Scholarship Fee

a. The scholarship fee shall be $1.


b. The fee shall be divided as prescribed by the Constitution IV. F.2.b. The scholarship fee 


paid by a member shall be divided as follows:


(1) 20 percent to the international fund



(2) 80 percent to the state organization fund if the chapter does not maintain a 



chapter scholarship fund or 20 percent to the state organization fund if the 



chapter does maintain a chapter scholarship fund; and


(3) 60 percent retained by the chapter having a chapter scholarship fund.

4.23
 Honorary Fee




The honorary membership fee shall be a lifetime fee of $49.50 payable by the chapter for a 




chapter honorary member or by the state for a state honorary member at the time of 





initiation. (See Arkansas State Organization Standing Rule s, 3.35.)

4.3 
Payment of Dues and Fees 

4.31 

A member pays dues and fees to the chapter treasurer who shall send international and state 
organization dues and fees to the state organization treasurer by the designated deadline. 
(Refer to Constitution IV, C)

4.32
A non-​chapter state member shall pay state and international dues to the state organization 



treasurer.

4.33
The state organization treasurer shall send international dues and fees to Society 






Headquarters by the designated deadline.

4.4 
Financial Assessments

4.41 
Chapter members may vote to pay an amount in addition to dues and fees for the support of a 


chapter or state organization project.

4.42 
A reserve member and collegiate member shall be exempt from paying chapter financial assessments.

4.5 
Financial Controls

4.51
The convention‐approved budget may be amended by the ASO Executive Board.
4.52 

All expense vouchers shall be physically or digitally signed by the state organization president 
or first vice-​president temporarily acting on her behalf before payment is made by the state 
treasurer. 

4.53

The treasurer, the president, the first vice president, and a chapter member of the treasurer 
shall be signatories on the ASO accounts.

4.54 

In the event of temporary disability of the treasurer, signed vouchers may be paid by any two 
(2) of the signatories of the available fund.

4.6 
Other Income
4.61 
ASO organization and chapters may generate funds through non-​dues revenue.

4.62 
ASO non‐dues revenue shall be deposited in the state fund designated in the executive board action authorizing the generating of such revenue. (See Arkansas State Organization Standing Rule 8.37 
for duties of ASO Non-​dues Revenue Committee.)

4.63 

A representative of the state organization who makes contacts and requests contributions of 
funds for the support of the state organization shall have authorization from the state 
executive board. Such monies contributed for the support of state organization activities shall 
be deposited into and expended from a state organization account.

4.64 
  If restrictions or conditions are placed on a gift or bequest received by the state 
organization, 
the state executive committee shall determine whether those restrictions or conditions 


conform 
to the Mission and Purposes of the Society and benefit ASO. 
The state organization 
            president shall be the correspondent with the donor or representative.


4.65 
If an undesignated monetary gift of less than $1,000 is received, the executive committee in 



consultation with the Finance Committee shall determine the placement. If an undesignated 



monetary gift of $1,000 or greater is received by the state organization, the state executive 



board upon the recommendation of the Finance Committee shall direct the treasurer in the 



placement of those funds.

4.66 
The ASO Executive Board upon the recommendation of the Finance Committee shall 

    

direct the state organization treasurer in the placement of an undesignated monetary gift of 


$1,000 or greater.

4.67 
Chapters may have rules regarding non-​dues revenue. 
4.68
All funds, including those for international, shall be sent to the state organization treasurer so
            that the Arkansas State Organization shall have a complete record of all funds. Contributions 
             to the Kappa State Education Foundation are the only exception to this rule. Kappa State 
    
       Education Foundation contributions should be sent directly to the secretary-​treasurer of the 
             Kappa State Education Foundation using the current form accessible on the ASO website. 
4.7 
ASO Funds

4.71 
The Available Fund

a.  All operating expenses shall be paid from the Available Fund as budgeted. 

b. The biennial budget may be modified during the biennium if recommended by the 






Finance Committee and approved by a majority vote of the state executive board.

4.72 
The Available Fund Reserve

At no time should the current assets of the Available Fund Reserve required balance go below 20 
percent of the Available Fund annual income from dues and fees.

4.73
Scholarship Fund 




The total amount of the scholarship awards shall be stated in the budget.

4.74 
Leadership Development Fund



The Leadership Development Committee shall govern expenditures from this fund. The 




committee treasurer shall maintain the financial records.

4.75. 
Officer Training Fund



The Leadership Development Committee shall arrange for the proper use of this fund in 




accordance with the committee duties. 

4.8   
Financial Accounting
4.81 
Reimbursements
The ASO officers, area leaders, and related personnel are eligible for reimbursement when performing the responsibilities of their positions based on the availability of the funds in their respective line item in the approved budget.
4.82 
Reimbursement of Expenses for In-State Events to Officers and Related Personnel
   The following expenses shall be eligible for reimbursement from ASO while attending 
   in-​state functions:
a. State president 

(1) Registration fees

(2) Round-​trip mileage at the rate of 30 cents per mile from home to the event.






(3) Lodging at the rate of a double occupancy room






(4) Meals






(5) Gratuities

b. First vice-​president, second vice-​president, secretary, parliamentarian, treasurer, editor,


webmaster (if a Society member), immediate past president, and executive secretary

(1) Registration fees

(2) Round-​trip mileage at the rate of 25 cents per mile from home to the event

(3) Lodging at the rate of one half (1/2) the double occupancy room

(4) Scheduled meal functions

c.  Area leaders for ASO Executive Board meetings

(1) Registration fees

(2) Round‐trip mileage at the rate of 25 cents per mile from home to the 


      




event

(3) Lodging at the rate of one half (1/2) the double occupancy room

d. 
Area Leaders for within​‐area travel 


When visiting chapters within her area, the area leader shall be reimbursed for round trip mileage at the rate of 25 cents per mile from home to the chapter meeting site. 

4.83 Reimbursement of Expenses for Out-​of-​State Events to Officers and Related Personnel 


The following expenses shall be eligible for reimbursement from ASO while attending out‐of-​state functions:


Specific expenses reimbursed by ASO
a. State president 

(1) Registration fees

(2) Actual airfare or 30 cents per round trip air mile from Little Rock to the meeting site, whichever is less, and hotel parking if mileage and parking do not exceed the cost of airfare

(3) If traveling by public transportation round trip mileage at the rate of 25 cents per mile from the home of the officer to the terminal

(4) Lodging at the rate of one half (½)the double occupancy room rate

(5) Scheduled meal functions

(6) Gratuities

(7) Airport parking


(8) Round trip transportation between the airport and hotel

(9) First checked bag

b.
First vice-president, second vice-president, immediate past president, treasurer, editor, webmaster if a member, and executive secretary  



(1) Registration fees
(2) Actual airfare or 25 cents per round trip air mile to the meeting site up to the amount budgeted for this travel and hotel parking if mileage and parking do not exceed the cost of airfare

(3) If traveling by public transportation round trip mileage at the rate of 25 cents per              mile from the home of the officer to the terminal

(4) Lodging at the rate of one-half (½) the double occupancy room rate for the dates from the first general session to the closing session

(5) Lodging at the rate of one-half (½) the double occupancy room rate for the day prior to the first full day of the conference if the required workshops are scheduled on that day for treasurer, editor, and/or webmaster.  (See ISR 4.85.h.)  
(6) Scheduled meal functions

(7) Airport parking


(8) Round trip transportation between the airport and hotel

(9) First checked bag

c. If the total of receipts submitted by attending officers and related personnel cited in     Arkansas State Organization Standing Rules 4.82.b exceeds the budgeted amount, the reimbursement will be calculated by dividing the budgeted amount by the product of the attending number of listed personnel multiplied by the number of days each attended.  The first reimbursable day is the day of the first general session and the last day is the closing day of the convention or conference.

d.
Specific expenses reimbursed by international

(1) Specific expenses are paid by international for the state president 
  attending pre-​convention and pre-​conference meetings. 
  (See International Standing Rules, 4.85.)
(2) Specific expenses are paid by international for specific state officer


 and personnel attending pre-conference meetings. 

 (See International Standing Rules, 4.85.)
4.84   Reimbursement for State Committee Chairs and Committee Members
a. Expansion and Chapter Revitalization Committee 
(1) When organizing a new chapter, the Expansion and Chapter Revitalization Committee chair or her designee may be reimbursed for lodging at one-half (1/2) the double occupancy room rate, round-trip mileage at 25 cents per mile from to site of event, and meals.
(2) When the chair or her designee responds to a chapter’s request for intervention, 
      as approved by the state organization president, she may be reimbursed for round 


      


trip mileage at 25 cents per mile from home to site of events.

b. State Committee Members





 A meal and round-trip mileage at the rate of 25 cents per mile may be paid from budgeted 



 committee expense for one planning meeting per biennium for the following committees: 



 Nominations, Membership, Finance, Personnel, Rules, and Awards.  The Nominations 





 Committee shall have a face-to-face meeting apart from other committees.  At the 






 discretion of the president, the remaining committees may meet electronically or jointly.


5.0   ORGANIZATION
5.1
Chapter Organization
a.
 Chapters should send copies or notices of electronic publications (newsletters) to the state        
 organization president, editor/webmaster liaison, and chair of the Communications and 

 Publicity Committee.

b. Refer to Arkansas State Organization Bylaws, V.B. 

5.2.
 Area Organization

a. ASO shall have four (4) geographic divisions called areas.

AREA 1

Counties: Baxter, Benton, Boone, Carroll, Crawford, Franklin, Johnson, Logan, Madison, Marion, Newton, Pope, Scott, Searcy, Sebastian, Washington, Yell

Chapters: Iota - Fayetteville, Chi - Harrison, Alpha Theta - Charleston, Alpha PI – Ft. Smith, Alpha Rho – Van Buren, Beta Nu - Russellville, Beta Pi - Rogers, Beta Sigma – Bentonville, Beta Tau - Greenwood, Gamma Eta - Yellville, Gamma Iota – Fayetteville

AREA 2

Counties: Cleburne, Conway, Faulkner, Fulton, Independence, Izard, Lonoke, Perry, Pulaski, 



   Saline, Sharp, Stone, Van Buren, White

Chapters: Gamma – Little Rock, Theta - Conway, Mu - Benton, Alpha Eta – North Little Rock, Alpha Mu -Little Rock, Alpha Sigma - Morrilton, Beta Beta - Beebe, Beta Lambda – Little Rock, Beta Mu – Little Rock, Beta Xi – Heber Springs, Beta Upsilon - Salem, Beta Psi – Little Rock, Gamma Omicron – Little Rock
AREA 3

Counties: Arkansas, Clay, Craighead, Crittenden, Cross, Greene, Jackson, Lawrence, Lee, Mississippi, Monroe, Phillips, Poinsett, Prairie, Randolph, St. Francis, Woodruff

Chapters: Zeta – Blytheville, Sigma—Augusta, Des Arc, Omega - Marianna, Alpha Alpha – Helena/West Helena, Beta Omicron – Forrest City, Beta Omega - Stuttgart, Gamma Theta – Brinkley, Gamma Rho - Jonesboro


AREA 4

Counties: Ashley, Bradley, Calhoun, Chicot, Clark, Cleveland, Columbia, Dallas, Desha, Drew, Garland, Grant, Hempstead, Hot Springs, Howard, Jefferson, Lafayette, Lincoln, 

Little River, Miller, Montgomery, Nevada, Ouachita, Pike, Polk, Sevier, Union

Chapters: Alpha – El Dorado, Delta must change name – Hot Springs, Lambda - Arkadelphia, Alpha Beta - Magnolia, Alpha Delta – Hope/Prescott, Alpha Kappa - Mena, Beta Epsilon must change name- Sheridan, Gamma Beta - Monticello, Gamma Sigma - Ashdown, Gamma Chi – Texarkana, Epsilon Beta – Pine Bluff
b. A chapter may appeal to the ASO Executive Board for approval to change from one area to another. 
    See Appendix A for a map of the state with areas marked.

5.3 
State Organization

The state organization shall provide support for its chapters that includes but is not 

limited to

a. Monitoring chapter involvement and activity.
b. Providing leadership orientation and training for chapter leaders;

c. Sharing/demonstrating strategies for strengthening chapters; and

d. Implementing an intervention plan when chapters show signs of stagnation or cease to       thrive.  International Standing Rules, 5.2

6.0. OFFICERS AND RELATED PERSONNEL
6.1
General

a. The state presiding officer shall relinquish her voting privilege when she is presiding except                 during a ballot vote. 

b. The state organization or chapter treasurer and the editor /webmaster liaison shall       
   relinquish their voting privileges during their terms of service, if under remunerative contract, except during a ballot vote. 
c. Outgoing state officers and related personnel shall transfer the files of their offices to their successors no later than July 1. 

6.2 
Duties 


Duties and responsibilities of ASO elected officers and related personnel are defined in
 

the Constitution, VI and Arkansas State Organization Bylaws, Article VI. 
6.3. 
ASO Coordinator of Area Leaders


The ASO coordinator of area leaders shall 
a.  Assist area leaders in planning area meetings and elections;

b. Collaborate with area leaders to develop a checklist of requirements and format for planning area meetings;
c. 
Coordinate with area leaders to set dates of area meetings to avoid conflicting scheduling;

d. 
Communicate in person, voice, or electronically with area leaders at least every three (3)


months to discuss area leader activities and responsibilities;

e. 
Act as liaison between the president and the area leaders;

f. 
Maintain a hardcopy and an electronic file of all correspondence with area leaders;
g. 
Transmit to the state president a copy of correspondence with area leaders;
h. 
Maintain and provide forms needed by area leaders to announce plans and for reporting elections and events of area meetings; and

i. 
Attend and assist with orientation and training of incoming area leaders. 

6.4 
Area leader

6.41 
Qualifications for area leader

The nominee for area leader shall
a. 
Have been a chapter president and/or state committee member or chair or have served ASO in another leadership capacity;
b.  Have attended a state or area meeting during the two years prior to the date of   



  election; and give permission to be nominated.

6.42 
Duties of Area Leader


The area leader shall 

a. When elected be known as the area leader‐elect until she takes office July 1; 

b. Serve as liaison between the chapters in her area and ASO;

c.    Note chapters that are not represented at state organization and area meetings and/or not responsive to state organization and international communications.

d. Notify the state organization president and chair of the Expansion and Chapter Revitalization Committee for assistance in communicating with leaders in non-responsive, non-​‐participatory chapters; 

e. Be encouraged to visit as many of the chapters in her area as possible (The chapter shall be responsible for paying costs of meals and lodging accommodations. To avoid misunderstandings, specific arrangements shall be made prior to the visit.); 

f. Collaborate with the coordinator of area leaders and chapter presidents in her area to plan and have an area meeting in even-​numbered years;

g. Conduct a business meeting during the area meeting.

(1) Appoint a member to record the minutes of the area business meeting who will use a report form provided by the coordinator of area leaders, and 

(2) Distribute copies of the minutes/report within ten (10) days to the state organization president, the coordinator of area leaders, and the Arkansas State Organization News editor, and retain a copy in her files.

h. Send copies of all correspondence with chapter presidents concerning Society business to the coordinator of area leaders; 

i. Transfer to her successor a file (hardcopy and softcopy, if feasible) which contains

(1) All correspondence with chapter presidents concerning Society business and

(2) Other pertinent information which would assist the area leader-elect in performing her duties.

j. Establish and maintain systematic communication.

The area leader shall

(1) Establish and maintain communications with chapter leadership in her area individually and collectively either in face-to-face contact or electronically (e.g., GoToMeeting, area newsletters, conference or individual calls, etc.) by initiating communication at least every three months;

(2) Provide to the president and the area leader coordinator a written report (hardcopy or electronic copy) of those contacts that includes the substance of the communication/contact pertaining to ASO and chapter concerns and questions;

(3) Prepare for the Arkansas State Organization News and website an announcement of the area meetings and a report of elections/events at area meetings; and

(4) Provide an article to Arkansas State Organization News about members and chapter activities (or arrange for articles to be submitted) in her area at least once in each year of the biennium on the following basis:

	EVEN NUMBERED YEARS
	ODD NUMBERED YEARS

	DEADLINE

DATE
	ISSUE DATE
	AREAS

REPORTING
	DEADLINE

DATE
	ISSUE DATE
	AREAS

REPORTING

	Dec. 10
	Jan. 1
	Areas 3 & 4
	Dec. 10
	Jan. 1
	Area 1

	Feb. 10
	March 1
	Areas 1, 2, 3, & 4 announcing area meeting information
	Feb. 10
	March 1
	Area 2

	April 10
	May 1
	Areas 1 & 2
	April 10
	May 1
	Area 3

	June 10
	July 1
	Areas 1, 2,  3, & 4 follow up of meeting
	June 10
	July 1
	Area 4

	Aug. 10
	Sept. 1
	Areas 1 & 3
	Aug. 10
	Sept. 1
	Areas 2 & 4

	Oct. 10
	Nov. 1
	Areas 2 & 4
	Oct. 10
	Nov. 1
	Areas 1 & 3


See Appendix C for Schedule of Area and Committee submissions to Arkansas State Organization News.
7.0 BOARDS
7.1
International Executive Board
If the ASO president is unable to attend the International executive board meeting, the International president shall be notified in writing of her appointed official designee.

7.2
State Executive Board
7.21  The ASO Executive Board shall act in accordance with the rules and actions of the state 



convention.
7.22  The ASO Executive Board may invite for consultation any state committee chair or
   
     
member of the state.

7.23  The state president shall appoint a committee to approve the minutes of the business and

  
actions of the executive board and the state convention.

a. Following approval by the committee, the minutes shall be transmitted to the president 
for her review and signature.
b. The state secretary shall send the signed and approved minutes to all executive board 
members. The minutes may be provided electronically unless otherwise requested. 
Signed copies appropriate for binding shall be provided to the chair of the Records and 
Properties Committee and the executive secretary.

7.24 
The executive board shall publish a report of its actions in the Arkansas State Organization News following each meeting of the board. The state organization president and secretary shall compile the report. 

7.3 
ASO Executive Committee

7.31 The state organization secretary shall record minutes of ASO Executive Committee meetings for approval and distribution to ASO Executive Committee members. Only 
decisions and recommendations made by the executive committee that require executive board action shall be presented to the executive board. 

7.32 
The committee shall meet at least once each year between meetings of the ASO
  



  Executive Board and take action only on matters requiring immediate attention.

7.33 
Meetings may be held electronically if all may simultaneously hear one another and participate 

during the meeting.

7.34 The committee shall recommend to the executive board the time and places of state meetings at least two (2) years in advance of the meeting. 

7.4 
Chapter Executive Boards


Chapter executive boards shall 
7.41
 Perform duties pursuant to the Constitution, VII.C and Arkansas State Organization Bylaws, 
          VII.D.;

7.42
Perform other duties as determined in chapter rules; and

7.43 
Complete chapter reports and submit to appropriate state officers and committee chairs.

8.0 
COMMITTEES
8.1
Committee Structure

a. 
The president shall complete assigning committee chairs and members before 

July 1 to facilitate transfer of duties and files to the new committee.

b.
The president shall strive to represent each area in making committee appointments and strive to appoint members from as many different chapters as possible to state committees.
c.
If any member, including the chair, of an appointed committee is unable to 

complete her term or does not participate in committee work, the president may appoint a replacement to complete the unexpired term.

d.
Except for the Nominations Committee and the Past Presidents Advisory Council, the 
president shall be a member ex-​officio of all committees.

8.2 
General Procedures for All Committees
8.21
 Committee Work

a.
Committees shall assist chapters with coordinating chapter projects, programs, and 

activities with those of international and ASO.

b.
Committees may request funding based on the amount stipulated in the budget as 






recommended by the ASO Finance Committee.

c. 
Changes to “criteria for selection” on committee forms shall be submitted to the state 





executive board for approval. 

d. Current forms pertinent to the work of a committee shall be transmitted in both 

hardcopy and electronic formats to the next committee chair prior to July 1 in odd-numbered years.

e. Forms pertinent to committee work shall be updated and electronically transmitted by September 1 to the executive secretary for ASO files and to the ASO web master/liaison for publishing on the website.
8.22
Communication Procedure

a.
ASO committee chairs shall maintain a system of regular communication with 




committee members for purposes of establishing goals, confirming plans, taking actions, 

and reporting progress face-​‐to-​‐face or electronically with contact at least every three 

(3) months. The committee chair shall provide to the president a written report 




(electronic or postal) of committee activity and communication pertaining to ASO.

b.
ASO committees shall provide an article for Arkansas State Organization News according to the following schedule and at other times appropriate to the responsibilities of the committee.
	EVEN NUMBERED YEARS
	ODD NUMBERED YEARS

	DEADLINE DATE
	ISSUE DATE
	COMMITTEES REPORTING
	DEADLINE DATE
	ISSUE DATE 
	COMMITTEES REPORTING

	Dec. 10
	Jan. 1
	Expansion

Technology

Ed. Legislation

Scholarship
	Dec. 10
	Jan. 1
	Expansion

Technology

Ed. Legislation

Scholarship

Convention

	Feb. 10
	March 1
	Records & Prop

Leadership Dev.

Ed. Excellence
	Feb. 10
	March 1
	Records & Prop

Leadership Dev.

Ed. Excellence

Convention

	Apr. 10
	May 1
	Membership

Technology

Ed. Legislation
	Apr. 1
	May 1
	Membership

Technology

Ed. Legislation

	June 10
	July 1
	Finance

Non-dues Rev.

Ed. Excellence
	June 10
	July 1
	Finance

Non-dues Rev.

Ed. Excellence

Convention

Fall Meeting

	Aug. 10
	Sept. 1
	Communication

Rules

Technology

Scholarship

Fall Meeting
	Aug. 10
	Sept.1
	Communication

Rules

Technology

Scholarship

Fall Meeting

	Oct. 10
	Nov. 1
	Nominations

Personnel

Awards

Ed. Excellence

Fall Meeting
	Oct. 10
	Nov. 1
	Nominations

Personnel

Awards

Ed. Excellence

Fall Meeting


8.23 
Duties of Committee Members and Chair 



The duties of all state organization committees shall include those duties assigned by the state 
organization president and/or the state organization executive board and in accordance with 
Arkansas State Organization Bylaws and Standing Rules.
8.24 
Duties of Committee Members

a.
A member accepting a committee responsibility should attend scheduled meetings, 


communicate regarding committee work, and give the required time and energy to 



fulfill the duties of the committee.

b.
Each committee member, including ex-​officio members, is responsible for sending a 


response to the committee chair as to whether she shall attend a committee meeting. If 

too few are likely to attend a face-​to-​face meeting, the meeting should either be 



rescheduled or the committee business should be addressed by another means.

8.25 
Duties of Committee Chair 


  
The committee chair shall

a. 
Transfer hardcopy and electronic committee files to the succeeding chair by July 1 of 
        odd-numbered years;

b. 
Attend officer and committee chair training and orientation provided by ASO;

c. 
Endeavor to attend all state organization executive board meetings or arrange for a 


designated representative (no expenses are paid for committee chairs or members); 

d. 
Communicate regularly with the committee members, state organization president, 


area leaders, and chapters;

e. 
Inform the organization president of committee activities and meetings; 

f. 
Transmit minutes of all committee meetings to the state organization president within 


ten days after a meeting;

g.
Submit copies of all materials for distribution to the president prior to the meeting or 


convention; 

h.
Complete and submit reports of committee activities as requested/required; and

i. 
Encourage participation in Society meetings.

8.26 
Committee Reports


A report is an official statement submitted in the name of the reporting body, informing the 
parent assembly of action taken or recommended or of information obtained.

a. 
Reports to ASO





The committee chair shall

(1) Be responsible for timely submission of reports to the ASO Executive Board, convention, and state organization president;
(2) Receive and analyze chapter reports and prepare a consolidated report to submit


to the state organization president by the designated deadline; and
(3)
Submit an electronic convention report to the state organization president by the designated deadline.

b.  Reports to International
(1)  ASO committees charged with responsibilities for the work of the following international committees shall submit reports as required/requested: 
 Communications and Publicity, Finance, Membership, Educational Excellence,


  Scholarship, and others as required/requested.

(2)  Reports in these designated areas may be requested by state organizations for


preparation of reports to the international organization.  Reports shall be made on forms supplied by International and shall be submitted to the persons designated on the forms by the designated deadline.
8.27 Committee Meetings

a.  Committee action requires a quorum. The quorum for a meeting is a majority of


committee members. 
b. 
If a quorum is unlikely, the meeting should either be rescheduled or the committee business should be addressed by another means.
c.  Committee matters requiring immediate action may be voted upon by postal or
     electronic mail. All committee members must be notified. Electronic meetings may be used, but individual calls are not acceptable for decision making.
8.3   Duties of ASO Standing Committees

1. Society Business
8.31 Communications and Marketing 
a. 
To aid chapters in promoting the Society, the committee shall 
(1)  Supply news releases about ASO events and member achievements and 

(2)  Provide a model form for chapter use in reporting news. The form shall include


appropriate details of the event, such as what, where, when, topic, and speaker.         The form may be accessible on the ASO website. 

b. 
To facilitate information exchange between and among members at all levels of the Society, the committee shall 

(1)
Encourage each chapter to communicate with members via a print or electronic newsletter and /or a website;

(2)
Promote communication among members through social networking, 


Internet, and other forms of electronic communication; and

(3)
Promote members’ use of state and international print and electronic publications and communications in order to be well informed.

c. 
The committee shall encourage communication with groups external to the Society.

d. 
The committee shall suggest to the state organization and chapter leadership ways to market and promote the Society.
8.32 
Expansion and Chapter Revitalization 

a. 
Expansion

(1)
The committee shall encourage expansion by division of chapters whose size makes them unwieldy and by establishment of chapters in areas of the state organization where there are no chapters.
(2)
The committee shall assist chapters that want to merge membership.

(3) 
The committee shall consider methods of making chapter membership available 
to potential and transfer members such as electronic chapter meetings and 
combining existing chapters. 

(4)
The committee shall observe a protocol for organizing a new chapter which shall 
include but is not limited to the following procedures:

a)  The state executive board shall approve the organization of a new      chapter.

b)  If a new chapter is sponsored by the state organization, the responsibility for checking, screening, and selecting charter members shall lie with the state Expansion and Chapter Revitalization Committee.
c)  If a new chapter is sponsored by an existing chapter, the recommended members, after screening, shall be voted upon by the sponsoring chapter. 

d)  ASO shall contribute $50 from ASO funds budgeted for expansion to each newly organized chapter to help defray expenses of organization and purchase of paraphernalia.

b. 
Revitalization

(1) 
The committee shall provide revitalization assistance to chapters that show signs of stagnation or cease to thrive. Assistance may be requested by a chapter, an area leader, or the state organization president. 

(2) 
The committee shall develop and maintain a planned revitalization process that may be implemented upon request from the state organization president or area leader. The plan may include but not be limited to orientation /reorientation, suggestions for communication, programs, and meeting procedures.

(3)  The committee shall receive and react to notification from area leaders that 



 specific chapters are not represented at state organization and area meetings 


 and/or not responsive to state organization and international communications. 
c.  Dissolution
(1) 
The committee shall assist a chapter in completing the dissolution process.

(2) 
The chair shall report the committee’s recommendation for chapter dissolution to the executive board for action. (See Arkansas State Organization Bylaws, XIX.)
8.33 Finance
A budget for the biennium shall be prepared by ASO Finance Committee, approved by the ASO Executive Committee and executive board, and presented to the state organization convention for approval.
8.34 Leadership Development

The committee shall promote the leadership potential of all state organization


members.

a. 
Members

The committee shall sponsor a leadership seminar each biennium for ASO members. 

(1)
The committee shall make all arrangements including but not limited to setting the date, selecting the site, creating the budget, receiving monies from the state organization fund and from applicants as deemed appropriate, engaging presenters, determining the program, publicizing the event, selecting the applicants, and notifying the applicants of acceptance or non-​acceptance. 
(2) 
The expenses of the seminar shall be paid from the budgeted funds, Leadership Development Fund, application fees, and contributions. 

(3)
Contributions shall be deposited into the Leadership Development Fund to help defray expenses of current and future seminars. Memorials and honoraria to the Leadership Development Fund should be submitted to the state organization treasurer for deposit. Contributions should be submitted with the current form accessible on the ASO website. Contributions to the fund should be acknowledged by a designated member of the committee.

(4)
Upon the conclusion of the seminar, the committee shall submit a report of income and expenses to the state organization president. Any leftover contributions and budgeted funds shall be returned to the state organization treasurer for deposit to the Leadership Development Fund.

b. 
Officers and Leaders
(1)
The committee shall be responsible for planning and implementing a leadership training and orientation specifically for state organization officers, area leaders, committee chairs and members, and chapter officers (at area meetings) as soon as feasible after election or appointment. 
(2)
An initial orientation for newly elected officers and related personnel shall be presented immediately following the close of the state convention.

(3)
The committee shall collaborate with the Past Presidents Advisory Council to train state officers and area leaders. 

(4)
The committee may engage presenters who are not committee members or Society members. 

(5)
The expenses of state officer and leader training shall be paid from the Officer Training Fund. 
c.
Members and Non-​members

(1)
The committee shall collaborate with the Educational Excellence Committee to sponsor an annual one-​day seminar on a current educational topic of interest for members and non-​members. 
(2)
The expense shall be paid from non-​dues revenue and/or registration fees.
8.35 Membership Recruitment and Retention
a.
The committee shall foster efforts to recruit and retain members. 

The committee shall

(1)
Work with chapter membership committees and presidents to retain membership;

(2)
Promote invitations to women educators who evidence a potential for distinctive service in any field of education;

(3)
Research reasons for loss of membership and make recommendations and take actions based on the research; 
(4)
Promote efforts to attract and retain members; 

(5)
Conduct workshops about membership recruitment and retention;

(6)
Recognize long-​‐term members during a state meeting;

(7)
Provide articles about membership for Arkansas State Organization News; 

(8)
Maintain a current record of chapters and their locations; and 
(9)
Provide hard and softcopies of the current record of the chapters and locations to the state organization president, the Expansion and Chapter Revitalization Committee chair, the executive secretary, and the web master/liaison, who shall publish the information on the ASO website.

b.  The committee shall commemorate members. 

(1) 
The chair shall receive necrology reports from chapters and transmit copies to International.
(2)
The committee shall plan and present an appropriate ceremony of remembrance at every state organization convention to memorialize deceased members.

a)
This service shall be a service by itself and shall not be connected to any 
other session. 
b)
Families of members remembered may be invited to the ceremony of 
remembrance.
c)
The service shall include an additional tribute for a past state organization 
president.

(3)
The chair shall prepare or arrange for a memorial article about a deceased past state organization president to be published in the Arkansas State Organization News.
(4)
The chair shall maintain a file of all deceased members for two biennia and confirm that all deceased members are acknowledged in a ceremony of remembrance. 

c. 
The committee shall coordinate the selection, orientation, and initiation of state honorary members.
(1)
The committee shall receive and evaluate the Recommendation for Membership forms for state organization honorary members and submit the names of recommended nominees to the executive board for approval. 
(2)
The sponsoring group of a nominee for state organization honorary membership shall assume the responsibility of investigating the eligibility of the nominee. Information sheets distributed at an executive board meeting about nominees for state organization honorary membership shall be collected after the voting has been completed and shall be destroyed.
(3)
The committee shall arrange for orientation and initiation for state honorary members.
(4) 
The chair shall notify the Records and Properties Committee chair when there is a need for the state organization’s ceremonial paraphernalia. 
(5) 
Chapters shall select and initiate chapter honorary members as provided in chapter rules. 
(6)   The committee chair or her designee shall participate in the training session for


new state organization membership committee chairs presented by the international Membership Committee prior to the International Conference.
8.36 
 Non-​dues Revenue Committee
a. 
 ASO 
(1)
The committee shall explore, review and recommend to the state executive board possible sources of non​‐dues revenue that will serve both chapters and ASO. 
(2)
The committee shall solicit non-dues revenue from members and non-member sources.
(3)
The committee may sponsor revenue generating events (such as auctions) at state organization events.

(4)
The committee shall recommend to the executive board the use of non-​dues revenue generated during a state organization event. The 
recommendation shall indicate the fund into which any surplus revenue 
generated by the state organization event shall be deposited. 

(5)
The ASO Executive Board shall approve the use and fund placement of the non-​dues revenue generated at a state organization event.
(6)

   The committee shall coordinate any requests from chapters to sell items at a 

   state or area event.
(7)

   The committee shall develop an application and a process for the request to
         sell.

(8

   The committee shall screen requests by chapters to sell items at state meetings. 
b.   Chapter

Chapters may request permission to sell items at state meetings. The sales shall benefit a specific Society-​sponsored project with the chapter applying the revenue to support of a chapter project.
8.37   Nominations Committee (elected) 

a. 
Committee members

The seven (7) committee members shall be a representative elected by members of each of the four (4) areas in which the representative is a member, two (2) members-​at-​large elected by the state convention, and a chair elected by the state convention. 

(1) 
A nominee for chair or member-​at-​large of the Nominations Committee should have attended area and state organization meetings within the previous two (2) years. 

(2)
Area representative members serving on the Nominations Committee should have
 

a)  Served as chapter president and

     b)  Attended a state organization convention and an executive board meeting during the two (2) years prior to the date of nomination.

b. 
Duties of committee

(1)
The committee shall propose a slate of officers to be elected at the next state convention in odd-​‐numbered years. 
(2)
The Nominations Committee shall meet face‐to-​face to consider recommendations for nomination and to prepare a proposed slate of nominees with at least one (1) name for each elected position. 

(3)
All recommendations for nominations shall be submitted to the chair of the state Nominations Committee and postmarked or email dated no later than January 15 in odd-​numbered years. The state chair shall transmit the proposed slate of officers to the state organization president no later than February 15.
(4)
The committee shall provide the slate, with the qualifications of each nominee, to the state editor so that it shall be published in Arkansas State Organization News at least 30 days before the election. 
(5)   The committee shall arrange for the proposed nominees to provide to the Arkansas State Organization News editor a photo suitable for publication.

c.
Positions for proposed slate

(1)
The seven (7) elected positions (elected by convention) shall be

President

First vice-​president

Second vice-​president

Secretary

Nominations Committee chair

Two (2) Nominations Committee members-​at-​large 

(2)
Two additional elected positions shall be two (2) members of the Kappa State Education Foundation Board of Trustees (elected by secret ballot by the ASO Executive Board)

d. 
Protocol for nominations

(1)
Permission of the nominee must be secured before her name may be recommended for nomination or nominated from the floor.
(2)
Members who have submitted an application to the Nominations Committee may be selected for the proposed slate.

(3)
Any member of the Delta Kappa Gamma Society may submit a name for any elective position.

(4)
A nominee for state organization president should have served as chapter president and have had state organization committee experience. Nominees for other offices should have served as chapter officers and/or state committee chairs.

(5)
The committee chair shall notify those members who are selected for the proposed slate of officers. She shall also notify those who were nominated but are not on the proposed slate. 

(6)
The first and second vice‐presidents do not automatically advance to the presidency. 
e.
Reporting slate and election

(1)
The committee shall report the proposed slate of to the executive board and to the convention for election by the convention. Nominations from the floor may follow the report to the state convention.
(2)
The committee shall report the proposed slate for the Kappa State Educational Foundation Board of Trustees to the executive board for election. Nominations from the floor may follow the report to the executive board.
f. 
Election procedures 
             (1)
 A subcommittee of three members of the Nominations Committee shall be
                     named by the Nominations Committee in advance of the convention to serve as
                     an Elections Committee. 

Duties of the election committee

a)
Prepare ballots

b)
Distribute and collect ballots

c)
Count ballots

d)
Report directly to state president for her to announce the election results 

(2)
Election shall be by ballot and a majority of votes cast elects. If there is but one nominee for an office, the election may be by voice vote.
(3)
Upon completion of the election, the state organization president shall announce the election results. 

a)
The election of Kappa State Education Foundation trustees shall be 


   


announced to the state executive board. 
b)
The election of elected officers and Nominations Committee chair and 





two members-​at‐large shall be announced to the ASO convention.

(4)
The Nominations Committee chair shall report, in writing, election results to the state organization secretary and the Arkansas State Organization News editor/webmaster liaison for publication.
(5) 
The committee shall arrange an installation of new officers at the ASO Convention.
8.38 Past-​‐Presidents Advisory Council
(1)
Members shall live in Arkansas and be members of a ASO chapter.
(2)
The chair shall be chosen by the members of the council who are past Kappa State presidents.
(3)
The committee shall collaborate with the Leadership Development Committee to train state officers and area leaders.
(4)
The council may assist in the following ways: 
a)  Promote chapter growth and strength;
b)  Support and mentor state and chapter leaders;
c)  Assist chapters in revitalization efforts;
d)  Identify and support potential state leaders;
e)  Provide chapters with international and state information and      

      perspectives;

f)  Encourage individual members to be involved in fulfillment of Society      purposes;
g)  Act as consultants in support of the state officers; and
h) Respond to additional tasks as assigned by the president or executive board.
8.39 Personnel Committee (elected by area)

The committee shall function as the liaison between ASO and the ASO paid personnel in matters of contractual employment and job performance.
a.  Employment of paid personnel

The committee shall 
(1)
Maintain a job description for employed personnel;
(2)
Send notice of vacancy to be placed in Arkansas State Organization News and posted on the ASO website and send such notice to each chapter president; 

(3)
Develop a timeline for the process of selecting an employee that includes but is 


not limited to

a)  a postmark date for applications to be submitted
b)  a date for screening applications

c)  a date for interviewing applicants;
(4)
Screen applicants and recommend candidates for the positions of treasurer, editor/web master liaison, and executive secretary, and any other approved paid personnel to the state executive board when a vacancy occurs in any of the paid positions;
(5)
Execute an appropriate contract signed by the employee and the state organization president; and 

(6)
Maintain a file of qualified applicants. 

b.  Performance evaluation of paid personnel

Employment of Paid Personnel


The committee shall 

(1)
Maintain an up-​to-​date record of paid personnel duties and performance of those duties and report to the state organization president for further action as needed;
(2)
Design a method of evaluation for paid positions biennially or as needed; and

(3)
File records of evaluations for four (4) years and then irretrievably destroy. 

c.
Protocol for non-​performance of duties by paid personnel
(1)  
In the event a contracted employee’s performance is deemed unsatisfactory, the employee shall develop with the Personnel Committee a plan for improvement with a set date for a subsequent appraisal. If the Personnel Committee determines that the employee does not or cannot perform the terms of the contract satisfactorily, the Personnel Committee shall recommend to the elected members of the state executive committee that the position be filled on an interim basis.
(2)
If the contracted treasurer, contracted editor/ web master liaison, or contracted executive secretary is unable to perform or does not perform the responsibilities of her contract, the president shall appoint an interim replacement to serve for up to six (6) months in the contracted person’s stead. At the end of six (6) months, the position shall be vacant. The Personnel Committee shall implement the process of filling the contracted position. The interim appointed treasurer, editor/ webmaster liaison, or executive secretary may apply for the contracted position.

8.40 Records and Properties 


The committee shall preserve records and artifacts pertinent to Kappa State/ASO history

and arrange with the current executive secretary to archive them. A storage facility, centrally located, will house the printed collection, the paraphernalia and properties used in state meetings and in conducting business of ASO.

a.  Records

(1)
The committee shall maintain one electronic collection and one printed collection, as feasible, of historical records and materials updated each biennium.
(2)
The materials shall be available to anyone researching women educators in Arkansas. Access to the materials will be provided upon written request to the Executive Secretary using a form which will be available on the ASO website.
(3)
The committee shall maintain records suitable to update the state organization history at reasonable intervals. 
(4)
The committee shall collect and maintain biographical data for state organization founders, honorary members, presidents, and Achievement Award recipients. 

(5)
The committee shall collaborate with the executive secretary to arrange for maintenance and proper storage of the records of Kappa State.

(6)
The committee is encouraged to submit to the ASO webmaster liaison documents, articles, and related material of Kappa State/ASO’s history for digital publishing.

(7)
The Committee shall encourage chapters to maintain records suitable to update the chapter history at reasonable intervals.

(8)
Members of the committee shall also be available to chapters and members to assist with requests for historical information in so far as possible from all historical records and materials in Kappa State/ASO files.

b.
State Organization Historical Records 

Records to be included and/or updated at the close of each biennium shall include

(1) Hardcopies of ASO Executive Board and convention meeting minutes;
(2) Current copies of Arkansas State Organization News printed from the website; and 
(3) Updated copies of the Arkansas State Organization Bylaws and Standing Rules, as 


amended, procured from the Rules Committee

(4) 
Archival Lists to include

a)
State Founders
b)
Past State Presidents

c)
State Scholarship Recipients

d)
State Achievement Award Recipients

e)
Kappa State/ASO officers, area leaders, and committee members

f)
List by location of state workshop/conventions and international Society representatives

g)
Kappa State/ASO members serving at the international level

h)
Kappa State/ASO members with work published in The Bulletin
i)
International Golden Gift Fund Leadership/Management Seminar participants and Golden Gift Fund Stipend recipients from Arkansas

j)
 Kappa State/ASO members and chapters receiving international and state Educational Foundation funding for projects, seminars, or professional development

k)
International scholarship recipients from Arkansas

(5) 
All Kappa State/ASO histories 
c.  
ASO Properties
(1)
The committee shall maintain files of hardcopy and an electronic copy, as feasible, of ASO Executive Board and convention minutes and any reference materials that are pertinent to the functioning of the state organization; 
(2)
The committee shall maintain a current hardcopy and an electronic copy, as feasible, inventory listing of ASO property and its location, e.g., computer, camera, copier, ceremonial paraphernalia, chapter identification cards, flags and stands, bound volumes of minutes and newsletters.

(3)  
The committee shall arrange for the storage and availability of such items   required for state meetings and conducting the business of ASO. 

(4)
 Paraphernalia returned to Kappa State/ASO by dissolved chapters may be given to newly formed chapters or sold to chapters needing replacements.

(5)
The committee shall collaborate with the executive secretary for the storage, retrieval, and currency of Kappa State/ASO records and properties.
8.41 Rules Committee 

a.
Propose revisions 

(1)
The Rules Committee shall study the changes in the International Constitution 
and Standing Rules and edit the Arkansas State Organization Bylaws and Standing      Rules to conform. 
(2)
 The Rules Committee shall review the Arkansas State Organization Bylaws and Standing Rules biennially and recommend amendments to the state executive board and to the state organization convention.

(3) 
Presenters of proposed amendments shall be notified of their acceptance or



rejection.

b.
Publicize proposed revisions

(1)
Proposed changes to the bylaws shall be published in Arkansas State Organization News at least 30 days before the convention. 

(2)
The committee shall request that the executive secretary notify chapter presidents by email that the proposed changes are accessible on the ASO website. 

c.
Submit to International 

The Rules Committee shall be responsible for submitting the revised state organization bylaws to the International Constitution Committee for review during odd-​‐numbered years.

d.   Transmit to ASO Records and Properties Committee 

Amended Arkansas State Organization Bylaws and Standing Rules shall be transmitted to the Records and Properties Committee chair. 

e.
Receive chapter rules 
Chapters shall submit to the Rules Committee copies of chapter rules as they are revised to align with International Constitution and Standing Rules and Arkansas State Organization Bylaws and Standing Rules.
8.42 Technology Committee
a.
The committee shall provide technology knowledge and information to members.

The committee shall

(1)  Publish periodic technological information in Arkansas State Organization News;
(2)  Encourage chapters to use technology to communicate; and
(3)
 Raise awareness of state organization and international websites as resources 
for chapters and members.

b.
The committee shall investigate and survey technological needs of ASO. The committee shall
(1)
Oversee the acquisition, selection of maintenance and/or disposal of hardware 


and software for the state organization; 

(2)
Maintain a current inventory of hardware and software owned by ASO; 
and  

(3) Provide a hardcopy and an electronic copy of the inventory to the Records and Properties Committee and the executive secretary.

2. Society Mission and Purposes

8.43 
 State Organization Awards Committee 

   ASO provides awards to recognize members for outstanding service to the Society.

a.

State Achievement Award

The Carolyn Pittman Achievement Award recognizes and honors members who continually give distinguished service to Kappa State/ASO by promoting the purposes and mission of The Delta Kappa Gamma Society International.

(1)
One (1) Carolyn Pittman Achievement award may be given for each year to a member selected by the committee. 
(2) 
The committee shall select recipients from recommended persons.

a) 
Any ASO member or chapter may recommend a member for the award who has a minimum of six (6) years of active membership.

b) 
The completed form must be submitted by February 1 in odd-​numbered years to the person indicated on the form.

c) 
The recommendation form, stating the criteria for selection, is accessible on the ASO website. 

(3) 
The presentation of the award(s) shall be made during an event of the state organization convention.

a)
The recipient shall not be revealed until the award is announced at 



convention.
b)
The committee shall prepare an informational brochure about the 



recipients and present the award.

c)
The award will be a commemorative pin.

d)
Families of recipients may be invited to attend the presentation 
ceremony.

(4)
The committee shall submit recommended changes in criteria to the executive board for approval.

b. 
ASO Order of the Rose

The committee shall recognize members who have made outstanding contributions to chapters and communities, but who have not received state-​‐level recognition.

(1) 
The ASO Order of the Rose award may be given each year to a member nominated by her chapter. 
(2) 
The completed recommendation form must be submitted by the stated deadline in odd-​numbered years to the person indicated on the form.

a)
 Each chapter may nominate one recipient of the ASO Order of the Rose each year of the biennium. 
b)
 Members who have received the Order of the Rose or Kappa State/Carolyn Pittman Achievement Award are not eligible.
c) 
The recipient shall have been an active participating member for a minimum of six (6) years. 

d) 
The recommendation form, stating the criteria for selection, shall be accessible on the ASO website. 

(3)

The Awards Committee shall announce and recognize the Order of the Rose 



recipients during a meeting of the state organization convention. 

a) 
The Order of the Rose shall be presented by the chair or a member of the committee.
b)
The award will be a certificate and one (1) red rose. 

(4) 
The committee shall submit recommended changes in criteria to the executive board for approval.

8.44 
 Educational Excellence

The committee shall promote programs and projects for excellence in education.

a.  The committee shall

(1)
Support programs of action and provide information that promotes the personal 
wellbeing, intellectual growth, and global awareness of women educators;

a)
Designate a ASO member to serve ASO as the professional development liaison with the Arkansas Department of Education; this designation must be approved by the State Organization President.
b)
Determine and notify the chapters of a focus for the biennium that will 


further the appreciation and experience of the arts among the 





members;

c)
Collaborate with the ASO Leadership Development Committee to present a one-​‐day seminar on a topic of current educational interest for members and non-​‐members;
(2)
Sustain the ASO Strategic Action Plan;

(3)
Encourage chapters to participate in programs that promote professional growth of women educators;
(4)
Study and recommend action on professional issues; 

(5)
Emphasize global perspectives and educational excellence worldwide;

(6)
Provide information to members about international and ASO adopted projects;

(7)
Provide music at ASO meetings; and

(8)
Annually select up to four (4) recipients of ASO Early Career Educator Stipends in the amount of $200 each. 

a)
The recipients shall be early career educators (no more than four [4] years); 
b)
The committee shall develop criteria for selection and an application form and submit to the state executive board for approval.

b.  The committee may 

(1)
The committee may establish criteria for Chapters of Excellence and recognize at state organization conventions those chapters who fulfill the criteria.

(2)
The committee may request nominations for and recognize persons or entities that support education/educational issues. 

8.45   Educational Legislation
The committee shall encourage awareness of members in legislative issues pertaining to education and educators.

a.
The committee shall provide timely information to members by

(1)
Studying and informing membership on professional issues;
(2)
Urging the state organization and chapters to initiate, endorse, and support desirable legislation or other suitable endeavors in the interest of education and women educators;

(3)
Educating members in strategies to impact educational policy;

(4)
Promoting activities that garner support for education at local and state levels;

(5)
Assisting in program planning that will inform chapters of legislative activity; 

(6)
Providing to members non-​‐partisan legislative information about state and national educational issues in a timely and organized manner; and

(7)
Providing a legislative update for area meetings.

b.
The committee may initiate action in the field of legislation to improve education and the status of women educators. 

(1) 
The Society has specific guidelines for the state organization and chapters to follow when initiating, endorsing, and supporting legislation (International Standing Rules, 8.100).

(2) 
Legislative activity shall be concerned with educational issues, not with candidates nor political parties. 
(3) 
Neither the state organization nor a chapter shall endorse a political candidate.
(4) 
Neither the state organization nor a chapter shall financially support a political candidate’s campaign.
8.46   Scholarship Committee
a.
The committee shall select member recipients in accordance with criteria compiled by the Scholarship Committee and approved by the ASO Executive Board. 

(1) 
Recipients of three (3) ASO scholarships may be selected annually. (The designated names of the scholarships are cited in the appendix.) 

(2)
 The amount of each scholarship shall be $1000. The three scholarships shall be paid from budgeted funds and scholarship fees from ASO members. A fourth shall be paid from accrued interest from the Claire T. White Scholarship Fund, if available. Interest in excess of the annual Claire T. White Scholarship amount shall be added to the fund's principal.

 (3) 
The criteria for selection are reviewed annually and approved by the executive board.

a) 
The ASO Scholarship application, stating the criteria for selection, shall be accessible on the ASO website. 
b) 
The deadlines for submitting applications to the person indicated on the form shall be December 1 and June 30.

(4) 
A recipient shall remain an active member for at least two (2) years following acceptance of scholarship funds. In the event of non-​‐compliance, funds shall be returned to ASO. Chapters of recipients shall notify the current Scholarship Committee chair if recipient’s membership is terminated within the two (2) years. 
(5)
The committee chair shall retain applications for one (1) year before irretrievably destroying the documents.

(6) 
The names of scholarship recipients shall be transmitted to the Records and Properties Committee and the executive secretary.

(7) 
The committee shall receive and screen applications for the Agatha Prator Grant.
b. 
Agatha Prator Grant

(1)
The Scholarship Committee shall represent ASO in regard to the Agatha Prator Grant in accord with guidelines established by the Arkansas Community Foundation. 
(2)
The application, stating the criteria for selection, is accessible on the ASO website. 

(3)
The committee shall review the applications and make a non-​‐binding recommendation to the Arkansas Community Foundation Board, who administers and awards the Agatha Prator Grant. The chair of the ASO Scholarship Committee or her appointee may attend the Arkansas Community Foundation Board meeting to present the committee recommendation.

(4)
The names of Agatha Prator Grant recipients shall be transmitted to the Records and Properties Committee and the executive secretary. 

c.
The committee shall publicize the availability of the scholarship and grants and the recipients through Kappa State News and other appropriate media. 

8.5
 Duties of Other Committees

a. 
Committees to plan state meetings 

(1)
The first vice-​‐president shall chair the committee to plan the annual 


Fall Meeting.

(2)
The second vice-​‐president shall chair the committee to plan the biennial ASO convention. 
(3)
Chairs of the state meetings (Convention/annual Fall Meeting) shall collaborate with the state president to appoint all necessary committees for the appropriate state meeting.

b. 
Duties of the state meeting committees

(1)
Confer with the president and first vice-​‐president and/or other members of the executive committee to make plans for the meetings;
(2)
Coordinate all aspects of the state meeting except the conduct of business, including but not limited to event arrangements, registration, printing, coordination of chapter and state committee responsibilities;

(3)
Propose amenities for the state organization meeting, but the state organization president is the final authority, and her decision takes precedence over any other;

(4)
Select hostess chapters for the meeting events such as meals, receptions, and social hours. (Hostess chapters shall rotate in Greek alphabetic order.);

(5)
Maintain a file of the hostess chapters and dates of their serving and transmit the file to the next chairs and the executive secretary to facilitate a continued rotation of chapter involvement;

(6)
Prepare registration packets which may include but are not limited to reports, meeting program, special seating information, meal function tickets, and name badges;

(7)
Administer all state meeting registrations, fees, refunds, and expenses, maintaining fiscal accountability in accordance to guidelines set by the state’s auditor and treasurer;

(8)
Present receipts with reimbursement requests for expenses incurred in preparing the state event; and
(9)
Present attendance awards such as one (1) for highest percentage of chapter attendance and one (1) for highest number of chapter members in attendance at the state meeting.

8.6 
 Ad Hoc Committees

The ASO president shall appoint special committees as needed to serve 

during her biennium. 

9.0 
Meetings
9.1
Chapter meetings

a. 
Agenda items for regular business meetings may include but not be limited to 

(1) 
Election of chapter officers by March 1 so that officers may be trained at area meetings
(2) 
Approval of minutes of previous meeting 
(3) 
Examination and approval of chapter budget and/or financial reports

(4) 
Committee reports

(5) 
Announcements of Society events and activities

(6) 
Adoption and work on chapter and/or state projects

(7) 
Presentation of an informative or entertaining program by members or non-​‐members
b. 
Additional considerations in preparing a meeting may include

(1)
Meeting time limitations
(2) 
Provision of a comfortable and welcoming atmosphere

(3) 
Fulfillment of Society purposes, mission, and vision
9.2 
 Area Leader Chapter Visits

ASO shall reimburse mileage pursuant to Arkansas State Organization Standing Rule, 4.82.d. for an
area leader making visits to chapters in her area. As a courtesy, chapters may provide a meal and offer overnight accommodations.

9.3 
Area Meetings

a. 
The Coordinator of Area Leaders shall coordinate the planning and 

implementation of the four (4) area meetings held in the spring of even-​numbered 




years.

b. 
Area Leaders should utilize the state president’s theme and area leader 

coordinator’s instructions in planning the meeting. Program considerations should include

(1) 
Fulfillment of Society purposes, mission, and vision;
(2) 
Leadership development activities for chapter officers;

(3) 
Dissemination of Society information;

(4)
Suggestions for chapter revitalization; and

(5) 
Legislative updates from the Educational Legislative Committee.
9.4   State Meetings
9.41 
The ASO Executive Board shall meet three (3) times each biennium: annual Fall Meeting and during the biennial ASO convention in Spring of odd-​numbered years.
a. 
The state convention planning committee shall be chaired by the second vice-​president. 

b. 
The annual Fall Meeting planning committee shall be chaired by the first vice‐president.

9.42
The executive board may meet at other times upon the call of the president.

9.43 
The president shall call a special meeting of the state executive board if 25 percent of the members of the executive board request it.

9.44
A Society representative may be invited each year to attend a state meeting. The state organization president makes the request for an International speaker to Society Headquarters with electronic date no later than May 10 or November 10 of each year. (ISR 8.110).
12.  ASO PUBLICATIONS

12.1   Arkansas State Organization News, Website, and the Update for Chapter Presidents


Official ASO publications shall include the Arkansas State Organization News, the Arkansas State Organization Website, and the Arkansas State Organization Update for Chapter Presidents.
a. The current Arkansas State Organization News publication schedule calls for six (6) 





electronic issues each year of no fewer than four (4) pages published on or before the f



first day of each odd-​numbered month. 

(1)
To meet publication dates, contributors are requested to observe the following deadlines for the editor's receipt of materials.
	Deadlines
	for
	Issues

	December 10
	→
	January 1

	February 10
	→
	March 1

	April 10
	→
	May 1

	June 10
	→
	July 1

	August 10
	→
	September 1

	October 10
	→
	November 1


(2)
See Appendix B for the Arkansas State Organization News Editorial Practices. 

b.
ASO Website

(1)
All information published on the ASO website shall be authorized by the ASO editor/webmaster liaison in consultation with the state organization president and relayed by the ASO editor/webmaster liaison to the webmaster. 

(2)
Electronic Communications Policy

a) 
Permission to use names, images, and contact information is automatically given unless revoked in writing to the ASO editor/webmaster liaison.

b)
ASO shall adhere to the International Policy for Use of Electronic Communications in the use of electronic communications. Electronic communications are defined by the Society as Internet and World Wide Web, electronic mail, facsimile, databases, CD‐ROM, audio and visual recordings, photographs, and digitized information. 

c) 
State officers and committee chairs and their contact information including e-​mail addresses when possible and a list of state founders 

     shall be published on the ASO website. International officers and committee chairs, international staff, and international Founders may be accessed on the international website.
c.  Arkansas State Organization Update for Chapter Presidents.

(1)  The ASO Updates for Chapter Presidents is a digital publication sent via  email


  on the first day of even numbered months.

(2)  The ASO Updates for Chapter Presidents shall be published by the ASO editor

        at the direction of the ASO President.

12.2
Arkansas State Organization Directory and Supplement 

   a.
The updated Arkansas State Organization Directory shall be published by July 1 on the 
ASO website with password protected security in even-​numbered years. 

(1)
 Data to be included in the Arkansas State Organization Directory shall be names, contact information including e-​mail addresses, when possible, of chapter officers and committee chairs and all ASO members by chapter.

(2) 
The state officers and related personnel shall provide the password to members when requested.

(3)
   The Arkansas State Organization Directory shall be a searchable document.

b. 
The updated Arkansas State Organization Supplement shall be published by July 1 on the ASO website with password protected security in odd-​numbered years.

(1)
The Supplement shall list current state officers, committee chairs and members and contact information. 
(2)
The supplement may be distributed in a printed format at the Fall Meeting in odd-​numbered years or an electronic format upon request made to the executive secretary. 

12.3
The compilation of material and supervision of preparation for publishing of the Directory and the Supplement shall be the responsibility of the executive secretary. She shall collaborate with the state editor/webmaster liaison to publish the documents on the ASO website.
12.4
All members may access all information and forms posted on the ASO website.

20.   KAPPA STATE EDUCATION FOUNDATION BOARD OF TRUSTEES
a.
Purposes, powers, definitions, and membership of this Foundation are prescribed in a set of bylaws adopted by Kappa State in 1983 and revised

in 1997.

b.
Management and administration of this corporation shall be vested in a 

Board of Trustees consisting of no fewer than six (6) members. The voting

members shall be elected at state convention by the ASO Executive

Board by secret ballot for a term of six (6) years. Nominations are made by

the ASO Nominations Committee.

c.
In addition to the elected members, the current state president, the immediate

past president, and the state first vice‐president shall serve as ex-officio trustees during the biennium in which they are serving in their respective positions.

d.
Members of the Kappa State Education Foundation Board of Trustees:

(1)
Should have served two (2) years as chapter president and should have served two (2) years as state officer or state committee chairman or an area leader;

(2) 
Should have a thorough knowledge of the Delta Kappa Gamma Society's policies;

(3)
Should have been a member in good standing of Kappa State/ ASO a minimum of 

eight (8) years; and

(4)
Should have a real interest in implementing the policies of the Kappa State Education Foundation.
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